Sample: Invitation Letter
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The letter should be printed on the company letterhead.
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Only Original or fax from India is accepted, email/scan will not be accepted
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The date of the letter issued
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To

Visa Officer,

Indian Consulate-Shanghai, China
SN bl S

Sub: Letter of Invitation for (Name of the applicant and his designation)

Fxx HOE NI IBAE A (5 Fs N 4 - FIIRAT)
Dear Sir,

Inviting Company Profile: Please briefly explain about the inviting company and the products you
are dealing in.
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We are pleased to invite:
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Applicant’s passport data, such as full name of the applicant, passport number, etc
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Applicant’s occupation and name of the company located in China
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Purpose of the visit in detail mentioning their work schedule.
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Name of the Indian company and its location where the person is going to visit.
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How long will the person stay in India and when will s/he come back to China.
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Thanking you.ifi4f.

For (India company name) EfJ &7\ & 4

Signature 2844 (BN 7 1 5t N RSREERE44)

Print Name 254 A\ 4T Bl 444

Designation 25 A\ [FHRAAL

Company address and contact numbers in case the same is not mentioned on the letter head.
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